
Refrigerator - clean & wipe out
remove all food, beverages, & Ice

Microwave - clean & wipe out

Stove - clean & wipe out

Coffee pot - remove used filters &
clean out

Sink & Counter Tops - clean & disinfect

floor - sweep and mop
Rugs - Vacuum

Chairs - stack 6 chairs on each table
(2 stacks of 3)

Tables - place tables in their original
location - see diagram

extra chairs should be placed in
storage closet along with

rectangular tables

Remove trash

Clean & wipe down all tables and
chairs

Sweep flooring

Remove all decorations
Confetti & Glitter are prohibited from facilities

Pins, non-stick adhesives, or tape are NOT
allowed

SUMMER - Turn A/C to 78°
WINTER - turn Furnace to 58°
Fan Mode - should be on AUTO

There are THREE (3) Thermostats

Turn off all lights & lock all doors
double check kitchen door 

Return key to lock box

All trash must be taken out to the
dumpster, located near by

N o t e s

Cleaning Check List
K i t c h e n

T a b l e s  &  C h a i r s

B a t h r o o m s

G e n e r a l  &  D e c o r a t i o n s

Pets are NOT allowed inside any facility, including the shelter house

Park hours are enforced (5:00AM - 10:30PM) late departures will result in loss of deposit

if the facility is not cleaned, check list is not complete, items are missing or damaged, or late departure

the security deposit will be cashed.

STORM SHELTER - is located in the basement of the Swan Lake Conservation Education Center

AFTER HOUR CONTACT FOR FACILITY RELATED EMERGENCIES : 

Please check your email for park ranger phone number and information.


