Chickasaw County Conservation Board

Twin Ponds Nature Center

Use Policy and Procedures

I.     Statement of Purpose

The Twin Ponds Nature Center (TPNC) is owned and operated by the Chickasaw County Conservation Board (CCCB) for the following purposes:

A.  To preserve and protect a unique natural setting.

B.  To promote a better understanding of our natural environment through a program of educational activities.

C.  To promote and preserve the health and general welfare of the citizens of Chickasaw County by providing adequate programs of public recreation.

II.     Policy for Use of the Nature Center


This policy has been written with the following points in mind:


A.  Nature Center Hours

Normal building hours are defined as:


12:00 p.m. – 4:30 p.m. Monday through Friday.


The TPNC will be closed on Holidays and weekends, unless otherwise posted.


Conservation Office Hours are 8:00 a.m. – 4:30 p.m. Monday through Friday.

Area hours for hiking on nature center trails, access roads and immediate vicinity are: 6:00 a.m. – 10:30 p.m.

B.  The TPNC cannot be all things to all people at all times because of limits on time, staff, and space.  Thus, priorities have been established to insure an orderly use of these limited resources based on stated purposes.     

C.  To properly protect the TPNC it should not be left unsupervised when being used by the public.  To accommodate after-hour use an additional fee will be charged to pay for staffing and overhead.

D.  The use of any alcoholic beverages, including beer, is prohibited in the nature center building and area unless approved by the County Conservation Board and Director.  No kegs or red-colored drinks allowed.  Persons that are allowed to have alcoholic beverages must provide someone to sign a special use permit.  That person is responsible for watching over activities of the group while at the TPNC.  There will not be any alcoholic beverages allowed inside the TPNC building.   


E.  As a public facility, the TPNC will be a smoke-free zone.

III.     First Priority Uses

First priority use will be given to groups that include conservation education as a primary goal or purpose.  Educational groups as defined below will be given priority during peak use periods in fall (Sept. 1 to November 15) and spring (April 1 to June 10).  Groups are not necessarily listed in priority order.  Special events or fund-raisers held by these groups at the TPNC will be assessed a fee in accordance to second priority uses.


A.  CCCB sponsored programs and events for the public.

B.  Educational groups defined as public school, private school, pre-school, and college classes who request a formal program from the CCCB staff at the TPNC, or plan to use the TPNC as a self-guided visit.  These groups will be scheduled on a first come, first served reservation basis as staffing allows during normal hours.  A classroom is defined as a teacher and students (up to 30) and any volunteer helpers.  An adult to student ratio shall be one adult to every 15 students (1:15), not including TPNC staff.

C.  Youth groups are defined as any scout, church, 4-H, or special youth club that may choose to educate youth on conservation or environmental issues.  There shall be an adult to child ratio of 1:15.    

D.  Teacher or Educator Workshops are defined as educational workshops for teachers, conservation personnel, and other educators such as staff development and teacher inservice. 

E.  Conservation or educational organizations such as Sierra Club, Audubon Society, Pheasants Forever, Duck’s Unlimited, Izaak Walton League, DNR, CCB’s, PTAs Delta Kappa Gamma, FCCC, Ranger Rick, and other groups as decided upon by the CCCB Director or staff shall use the TPNC’s meeting rooms for board or general membership meetings. 

IV.     Second Priority Uses
The TPNC will be available to other groups as a second priority.  These groups will be scheduled on a first come, first served reservation basis, as staffing allows.  These groups will be limited to 100 people in the basement and 10 people in the resource library.  

A.  Civic and Community groups, defined as service organizations such as Kiwanis, Lions Club, Sertoma, American Legion, etc. that do not include conservation education as their main goal or purpose.

B.  Social gatherings and events, defined as weddings, anniversaries, reunions, sales events, corporate retreats, etc. are considered private parties, separate from CCCB functions.

Please refer to CCCB Room Rental and Program Fees on the attached pages.
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Room Rental Fee Schedule

Twin Ponds Nature Center

I.  Room Rental Options
The Twin Ponds Nature Center (TPNC) has several rooms that may be rented for a variety of uses.  Rental rates will vary depending on time and priority of use.


A.  Entire basement with full kitchen (Approx. 100 people)


B.  Entire basement without kitchen (Approx. 100 people)


C.  Basement classroom with kitchen (Approx. 30 people)


D.  Basement classroom without kitchen (Approx. 30 people)


E.  Resource Library (Approx. 10 people)

II.  Rental Fees
These fees will be assessed for use of the TPNC’s basement and resource library.  An additional fee may be charged if programs by the TPNC staff are requested.  Program fees will be assessed at a different rate.  Fees may be waived for any co-sponsorship associated with the CCCB.

A.  First priority Conservation or Educational groups may use the basement, classrooms, and resource library for board or general membership meetings at no charge.  A $50 damage deposit may be required if food or drink is served.  For special events or fund-raisers held by these groups, the same fees as those for second priority groups shall apply.

B.  Teacher or Educational Workshops held at the TPNC and co-sponsored by the CCCB may use the meeting rooms at no charge.  Workshops not co-sponsored by the CCCB will be charged $50 for up to eight (8) hours.

C.  Overnight use of the facility

1. Overnight use is restricted to first priority school groups and youth groups that desire to study natural environments and animals at night.  Liability waivers must be signed and returned for overnight users.

2.  These groups must designate an adult leader who will be present at all times.  This leader must have been trained on the emergency procedures of the TPNC.

3.  An adult to child ratio of one adult to every eight (1:8) children is required.

4.  Use of the TPNC is restricted to the basement and attached classroom, kitchen, restrooms, and trails, unless otherwise noted. 

5.  All other rules and regulations of the TPNC apply.


D.  Second Priority Groups
All groups renting any room will be charged for a minimum of three (3) hours.  The use of the TPNC is restricted to the classrooms or resource library, basement, kitchen, and public restrooms.  Use must be scheduled between 8:00 a.m. and 10:30 p.m.  Groups requesting reservations for any room need to be aware that during school field trip seasons a school group may be scheduled at the same time at the facility.  The rates for these groups are as follows:






       Mon-Fri (8-5)     Mon-Fri (5-10)   Sat-Sun (8-10)     


1.  Full basement w/ kitchen

$35/hr.

$50/hr.

$50/hr


2.  Full basement w/o kitchen

$30/hr.

$45/hr.

$45/hr.


3.  Classroom w/ kitchen


$25/hr.

$40/hr.

$40/hr.


4.  Classroom w/o kitchen


$15/hr.

$30/hr.

$30/hr.


E.  Resource Library
Rental hours for the resource library are Monday – Friday 8:30 a.m. to 4:00 p.m.  and Saturday – Sunday 8:00 a.m. to 10:00 p.m.  All events will be charged for a three-hour minimum.  Events in the resource room will be based on these rates.  


Mon-Fri (8-5)
       Mon-Fri (5-10)
    Sat-Sun (10-10)

     $10/hr.
               $25/hr.
         
            $25/hr.

F.  Deposits
Classrooms (Second Priority)
$50 for groups up to 50; $100 for groups 51-100; and $200 for groups over 100

Overnight youth and school groups
$50 if kitchen is used

Resource Library (Second Priority)
$ 50

Staff may charge deposits for First Priority users if they deem it necessary.  Damage deposits are

assessed to partially cover damage or loss of items.  Cleanup and set-up shall be the


responsibility of the reserving organization.  Rental time includes set-up and clean up.  The

deposit is to be returned if room is found in satisfactory condition.  If not found satisfactory, a 

portion of the deposit may be kept to assist with maintenance schedule.  Penalties from this

deposit will be assessed according to the following guidelines:


1.  Cleaning fees



-Cleanup taking up to ½ hour – subtract 25% of deposit



-Cleanup taking ½ to 1 hour – subtract 50% of deposit



-Cleanup taking 1 to 1 ½ hours – subtract 75% of deposit



-Cleanup taking more than 1 ½ hours – subtract 100% of deposit


2.  The deposit is not to be construed as a limit of liability for damage to county property.


The Conservation Board may take any legal action necessary to recover additional


damage.


3.  Damage to the exhibits, displays, and/or mounted animals will be assessed depending


 on the replacement cost.


4.  Missing or other broken items will be charged at their replacement value.

G.  Kitchen Use
Groups using the kitchen may use all appliances and dishes, provided that, following the meeting

the kitchen is thoroughly cleaned and dishes washed, dried, and put away.  Cleanup is also required of other rooms that are used.

III.  Payment

A.  Payment of the reservation fee is due within two weeks (14 days) of your verbal reservation.  If payment is not received within two weeks, your request for reservation will be voided and the date made available to others.  The reservation fee will not be refunded should you decide to cancel; however an alternate can be selected in the same calendar year.

B.  A reservation form must be completed and signed by the person responsible for the room rental.

C.  Two checks must be submitted (one for deposit and one for rental fee).

IV.  Disclaimer
The Chickasaw County Conservation Board intends to comply with the Americans with Disabilities Act and all other local, state and federal laws pertaining to equal treatment.  If anyone believes he or she has been subjected to discrimination on the basis of race, creed, color, sex, national origin, religion, disability or age, they may file a complaint alleging discrimination with either: the Chickasaw County Conservation Board or the Office for Equal Opportunity, U.S. Department of the Interior, Washington, DC 20240.

All groups using the Twin Ponds Nature Center shall adhere to the policies and regulations written in the TPNC Policy Guide.  Groups failing to do so will forfeit their rights for future use of the facility.  
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